 SEQ CHAPTER \h \r 1Suggestions for Keeping a Laboratory Notebook
Overall Objective: The laboratory notebook should be so clear and complete that any intelligent person familiar with the field could, from the notebook alone, write a satisfactory report on the work done.

1
The notebook should be bound and the pages numbered.  Pages should be used sequentially and a Table of Contents should be recorded in the front of the notebook.  Pages should not be left blank in the middle of the notebook.

2
All entries should be dated and if the experiment was a team effort all members of the team should be noted.  

3
All data taken should be recorded in the notebook as quickly as possible after the measurement and in ink.  For ease in recording data, tables should be prepared prior to the first measurements.  Data collection on post-it notes or scrap paper for later entry into the notebook is simply asking for trouble and should be avoided.



4
Neatness is important since the purpose of the notebook is to allow and intelligent reader to understand what you have done but is secondary to promptness and completeness

5
All data are significant.  None should be omitted or obliterated.  If you decide that a certain set of data is to be regarded as unreliable, you should draw a line through the data and add a note of explanation as to why you feel the data is unreliable.

6
Include a simple diagram of any apparatus that is used.  Make the diagram at the time the measurements are being made rather than from memory.  In particular, note any deviations in your set up relative to a published standard description of the apparatus.  Remember that the objective of the diagram and any notation is to allow you or another researcher to reassemble the apparatus and repeat or extend the measurements at a latter date.  

7
Include all calculations in reasonable detail.  Pay careful attention to significant figures and units.  If a particular calculation is repeated many times, a record of one sample calculation is sufficient.

8
Tabulate not only raw data but intermediate calculations and any derived quantities as well

9
Summarize your progress at frequent intervals and graph raw data, intermediate calculated quantities and derived results

10
Summaries of any references used in designing the experiment or describing the apparatus used in the experiment should be included in the notebook.

